MOCK EXAM PROCEDURES 

1. UNIFORM – normal standards apply

2. SEATED – 5 mins before exams start

3. BAGS etc not allowed in exam centre – bags locked into lockers

4. Students must stay for the duration of the exams

5. On a day when students have an exam they will be in school from 9:00 to 3:50/3:30pm. To help students prepare for their next exam, study rooms will be provided when they are not sitting an exam.

6. Students must be in the exam centre at 8:55 and 5 MINS PRIOR TO START OF AFTERNOON EXAM each day that they have an exam – study time until exam starts
 (J.C. students must be aware that 6th yrs may be starting their exam before them and may not be allowed into the exam centre if they arrive late – books to be placed under their chair before their exams start)

If students don’t have an exam then they go to study room.

7. BORROWING  of pencils, calculators etc. not allowed

8. COPYING  - paper will be cancelled

9. COATS, BAGS etc. – not to be left in social areas – in lockers

10. Students may not leave exam centres DURING EXAMS or while waiting for an exam to start unless accompanied by a teacher

11. NO MARKING OF DESKS – desks will have been cleaned  so please make sure that they stay clean and unmarked
12. Students go to ASSIGNED SEATS where timetable says HALL & LIBRARY – otherwise go to specified rooms

13. STUDENTS’ RESPONSIBILITY to  check timetable to make sure that you are in the correct centre and at correct time

14. CENTRES: 
HALL,   LIBRARY,     ART ROOM, Room 39
15. STUDY ROOMS   R6, R8 unless otherwise stated
16. COVER SHEET FOR EACH EXAM, for each paper
17. EACH STUDENT MUST HAVE THEIR OWN STAPLER – all exam sheets must be stapled together including cover sheet –
 NB: paper clips will not be accepted

18. Swipe in as normal in the morning
19. Reminder re mobile phones –  switch off before start of exam/study
REMINDER

· SUPERVISED STUDY available Saturday 4th Feb – cost€5
